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Election Day Contacts

Election Office - 145 N. 4 th St, Room 201
402 - 296 - 9309 or 800 - 689 - 9512

District Inspectors
East - Sabrina Parriott 402 - 510 - 8281
West - Alan Vervaecke 402 - 670 - 8612

Accident/Incident/Injury/Safety Concern
Call the Election Office or 911 if required
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Compensation

 If you complete training and return your quiz, you will be paid $20.00 

 Clerks/Judges receive $15.00 per hour

 Inspectors receive $18.00 per hour 

 Mileage only for supply pick up and drop off (District and Precinct 
Inspectors)

 It takes approx. 4 - 6 weeks for checks to be mailed 



Before Election Day

 Notify Employer of election duty immediately (§32-241) 

 Complete training (§32-235)

 Vote Early (in Election office or by mail, if you are not working in your home 
precinct)  

 If you are a Clerk/Judge and have not heard from your Precinct Inspector prior to 
the training date, please contact the Election Office 

 Precinct and District Inspectors will pick up their supplies/ballots the day before 
the election



Time off for Election Day
According to Nebraska State Statute (32-241), no employee shall be subject to:

 Discharge from employment

 Loss of pay

 Loss of sick leave

 Loss of vacation time

 Threat of any action or penalty

 Any other form of penalty

Any issues regarding employment protection, please immediately reach out to our office or the Nebraska 
Secretary of State

Nebraska does have employee protection rights for those individuals working on elections, our office can send a letter to employers if they have any issues with your request for time off.



General Information

Primary Election: First Tuesday after the second Monday in May (§32-401)

Working Hours: 7:00 a.m. – 8:30 p.m. (approx.) 

Polls Open: 8:00 a.m. – 8:00 p.m. (§32-908)

Appointment Tenure: 2 Years (§32-231; §32-236)

The Primary Election will be held on Tuesday, May 12, 2026 

 Special Elections which require polling sites to be open seldom occur; however, be aware 
they may happen (i.e., 2022 Congressional District 1 Special Election)



Conduct at the Polls
Treat all voters with:

Kindness 
Courtesy
Dignity
Respect

Refrain from excessive and loud visiting with voters and among yourselves

DO NOT engage in any political conversations while conducting the election

Do not have food or beverages in open view of the voters (By the Clerk’s books or BALLOTS) 

Be professional and business like

Be prepared to deal with any situation  Ex: Voter with campaign buttons, shirts

Because of political advertisements

No TV’s

No Radio’s allowed



Where do I Vote?
 You will get voter’s that are not sure 

where they are supposed to vote. 

 They may have moved and not 
updated with the Election Office.

 Refer them to Voter Check to find out,  
look it up for them or call the Election 
Office.

 It might be best to check both, their 
Name (to make sure they are 
registered in Cass County) and 
Address (to make sure they vote in 
the correct precinct).



Where do I Vote? 
 Name-Enter First & Last Name and 

Cass, Click on Look Up
 Address-Enter their current 

residential address, Click on correct 
address, Click on View Locations

 You will see the Polling Location 
and their Ballot Style

 If they are at the correct precinct, 
double check the Black Book, if not 
found, they will vote Provisionally.

 If they are not at the correct 
precinct, give them the name and 
address of the precinct they need 
to go to.



NO Campaign Material 
Allowed in Polling Facility

If someone has any Material that pertains to a 
Candidate that is ON THE BALLOT, it needs to be 
removed from the polling facility.

With the large volume of campaign literature 
sent to the public you will need to occasionally 
check the polling facility and in the voting 
booths for any media or campaign literature 
that has been left behind. 



Media
 ONLY THE PRECINCT INSPECTOR may 

answer media questions from the media 
regarding the number of people who have 
voted.

 TV Cameras ARE allowed as long as they’re 
not disturbing the voters or the voting 
process.

 They should get permission from the 
individuals before filming them.

 Press representatives should contact the 
Election Commission as well as the judge of 
election or another poll worker at the site 
of their plans. Press representatives should 
have their credentials available.

 Press representatives are not to be disruptive  at the polling 
place. As with all others, members of the media are 
prohibited from wearing or displaying campaign materials in 
the polling place.

 With regard to photography (including video) official ballots 
either blank or voted should not be photographed. A photo 
of the sample ballot may be an appropriate substitute.

 The photographer should obtain permission from any voter, 
poll worker, or others that will appear in the photograph (or 
video). Voters are entitled to an expectation of privacy 
within their polling place.

 Any interviews with voters or videotaping standups or live 
broadcasts should be conducted outside the polling place so 
not to disrupt the voting process inside.



Exit Polls

Polling and interviews; prohibited 
acts; penalty. (Statute 32 - 1525)

No person shall conduct an exit 
poll, a public opinion poll, or any 
other interview with voters on 
election day seeking to determine 
voter preference within twenty feet 
of the entrance of any polling place 
or, if inside the polling place or 
building, within one hundred feet 
of any voting booth. Any person 
violating this section shall be guilty 
of a Class V misdemeanor.



What to grab in an Emergency, if time permits

Personal belongings
Ballot Box
Precinct Roster(s)black notebooks
List of Voters-red notebooks
Unused ballots
Provisional Roster
Necessary forms & materials to allow

voting to continue such as Provisional
balloting materials



Election Worker Positions
 ALL Must be registered voters (§32-221) with the exception, of the Clerk

 District Inspector
 Oversees the election process at multiple polling sites and enforces 

election law; acting as “an agent and deputy of the Election 
Commission” (§32-225); must be a registered voter; (for very 
experienced election workers - approx. 2+ election cycles).

 Precinct Inspector
 Manages each polling site individually and the Judges and Clerks. Must 

be a registered voter (for experienced election workers - approx. 1-2 
election cycles).

 Clerk of the Election (§32-913)
 Responsible for maintaining the Alphabetical Rosters (Black Book) and 

List of Voters (Red Book). 
 May be 16 or 17 years of age at minimum. (§32-223)

 Judge of the Election
 Responsible for issuing and receiving the ballots at each polling site. 



District Inspectors

 Will go to their assigned precincts and check to 
see how everything is going and answer any 
questions you might have

 Will make sure ExpressVote machines are set up 
and ALL required materials are displayed

 Will have extra supplies if you are running low 
on anything

 Will transport ballot boxes and supplies to the 
election office after the polls close



Precinct Inspectors
 Precinct Inspectors are a Deputy of the Election Commission

 Pick up and Return ballots and supplies

 Precinct Inspectors MUST contact election team members and polling site.

 Is responsible for the proper conduct of elections at their precinct

 Enforces the laws relating to elections

 Responsible for proper completion of Setup of ExpressVote Machine, Board Payroll, Oaths, Certifications, Provisional 
Voters and all other paperwork associated with the election

 Will assign job duties

Location of Pickup has changed 
***All these items will be available to you Monday May 11th at the CURRENT Election Office (145 N 4th St, Room 201) 9am-11:30am 
and 1pm-4:30 pm. If you need to arrange another time, please contact the Election Office (402-296-9309). 



Pick Up Location – New Location for PICK UP!!!

145 N 4th St. Plattsmouth  
Current Election Office

145 N 4th St. Plattsmouth-Back Door
Cass County Extension Office
8400 144th St. Weeping Water

Return Location



Inspectors Handbook
Prior to 8am
 Oath of the Election Board needs to be 

read and signed by ALL workers. You will 
not receive your check until you sign the 
Oath.

 Payroll Sheet needs your name, address, 
signature and the time you arrived at 
your precinct. You will write your time 
out, after the polls are closed and your 
duties are completed.

 Leave these in the Inspector’s Handbook



Precinct Supply List



Comment Sheet & Notation Sheet

Notation Sheet is where 
you would write:
 If something happened 

with a voter (ex. might 
have given the wrong 
ballot)

 Someone is in the Black 
Book and they have 
passed away

 You can write if 
someone has moved out 
of Cass County, however, 
we can’t remove them 
without a voter 
cancellation form filled 
out by the voter

Comment Sheet 
is where you would 
write:
 Any questions or 

concerns you have 
that don’t require 
immediate 
answers

 Anything out of 
the ordinary that 
happened 
throughout the 
day that we would 
need to know 
about.

Leave both of these in the Inspector’s Handbook



Voter Assistance & Voter Cancellation Form

 This is the form 
you would give 
to anyone that 
Assists a Voter at 
the Polls. 

 They will need to 
sign this Oath 
before helping 
the Voter. 

 Put in Completed 
Forms Envelope

 Voter Cancellation 
Form is used for 
anyone that has 
moved out of Cass 
County or 
expresses that they 
no longer want to 
be a registered 
Voter.

 Put in Completed 
Forms Envelope 



Opening the Polling Site



Ballot Box
 You will cut both red seals off and unzip the 

top of the ballot box. The padlock will not 
be removed!! (figures 1-3)

 Take the ballots, ballot certification & audit 
report and envelope out. 

 Take the new seals out of the envelope and 
put the ones you cut off in the envelope.

 Place the envelope in the ballot box after 
publicly displaying the box is empty. (fig. 4)

 Zip the top of the ballot box closed and 
place one of the new seals through the 
zipper and secure it tight. (figure 5)

 The other seal will be put on after the polls 
close, so keep it someplace safe.

 Open the flap so you can deposit ballots. 
(figure 6)

 Once the polls are closed and you have put 
your ballot certification & audit report and 
the provisional ballot sign in roster into the 
ballot box, close the flap and secure it with 
the other seal. (figure 7)

1 2 3

4 5 6
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Ballot Certificate & Audit Report
This form will be located 
in your ballot box. 

 The Issued ballots will 
be filled out by the  
Election office

 The Received ballots 
are your counts on 
the ballots received

 The Unused column 
will be filled out once 
the poll close

Verify the Seal Numbers on the ballot 
box match what is recorded on the 
Ballot Certification & Audit Report.

Remove ballots from the ballot box, 
count them and record the totals in 
the green “Received” column. These 
numbers should match the numbers 
in the “Issued” column. If they do not 
match, please count again to make 
sure numbers are accurate!

Record the total of all ballots, 
including the Express Vote ballots 



Express Vote Express Vote Ballot

 Express Vote machines MUST be setup!! 
Even if you never get any requests to use it.

 Run a test ballot to ensure it is working 
properly. Write Test on the ballot and put in 
the Spoiled Envelope.

 This is what ballots for the 
ExpressVote look like

 Leave these ballots in the envelope 
until needed, they shouldn’t be 
exposed to light for an extended 
period of time

 The only printing on the 
ExpressVote ballot is the initials 
box 

 The initials box is on the back of 
the ballot

 ONLY initial if a voter wants to use 
the ExpressVote machine



Clerk 1 Instructions



Clerk 1 - Black Book



Voter ID
This flip book, located in the 
accordion folder, has the 
acceptable forms of ID that can 
be accepted!

EXAMPLES: Not limited to just these

Acceptable ID’s
 Nebraska Driver’s License, State 

ID, College ID & Political 
Subdivision ID

 United States Passport (Book or 
Card)

 Military ID

NOT Acceptable ID’s 
 Birth Certificate
 Social Security Card
 Out of State Driver’s License or 

College ID
 Store Membership Card
 Bank Statement



New Design for Nebraska Drivers
License and Identification Card



Nonpartisan Voters
 THIS IS DIFFERENT THEN 

PREVIOUS YEARS. 

 Nonpartisan voters are not 
affiliated with a party, so they have 
different options.

 Each Nonpartisan voter will receive 
the Nonpartisan Ballot.

 Nonpartisan voters will ONLY  
receive ONE of the Nonpartisan-
Partisan ballots (Ex. They can’t get 
a Nonpartisan Republican ballot 
and a Nonpartisan Democratic 
ballot). 

 You can’t ask the voter if they 
would like to request a party’s 
nonpartisan ballot as that could be 
considered electioneering. You can 
tell them they have options and 
show them the sample ballots and 
let them decide.



Are located inside your tote in bright pink envelopes . If you have more than one ballot split, you will
have split cards . Each voter will get a party and split card (if applicable) . Their party/split is in the
Roster (Black Book) in column 7. For Nonpartisan voters, if they choose a nonpartisan partisan ballot,
they will receive the Nonpartisan card and the Nonpartisan Partisan option card they choose .

Party/Spilt Cards



Clerk 2 Instructions & Red Book Insert



Judges
Ballots

 Once a ballot is initialed it becomes an Official Ballot and 
must be spoiled if not used.

 2  s ets  of in itia ls  m u s t be on every ballot. This includes the 
ExpressVote sheets.

 Only use REDink in case writing gets into the timing track 
(the series of black boxes across the bottom). The machine 
will still tabulate the ballot.

 If a voter needs a new ballot due to a mistake, change of 
mind etc., they may receive up to 4 ballots. They must write 
INVALID or VOID across the ballot before receiving a new 
ballot. Place the invalid or void ballot in the Spoiled Ballot 
Envelope. Keep a tally for the spoiled ballots as you will 
need the total at the end of the night. (32 - 917)

 Ballot sleeves should be given to every voter. 
 Voters wishing to vote without the use of a booth is 

permitted. Keep control of the situation at all times .



Primary Ballots
The Nonpartisan-Partisan Ballots will have a color bar code at 
the top.  Make sure Nonpartisan Voters only receive a ballot(s) 
that has Nonpartisan at the top.



Judges Duties

Judge 1 Duties 
 Use the card(s) given to you to 

select the voter’s correct 
ballot

 Hand the initialed ballot, black 
pen and ballot sleeve to the 
voter

 Read the voting instructions to 
the voter (located in the 
accordion folder)

Judge 2 Duties
 When the voter completes their ballot, they must 

return the ballot to you

 You must inspect the ballot for the proper initials

 If the initials do not show only the voter can 
remove the ballot and replace it correctly so you 
can view the initials

 Place the ballot in the ballot box

 Take the pen from the voter and Thank them for 
voting!

 Stickers and web address information is available to 
the voters



Provisional Voters

Flip chart Who is a Provisional Voter??

This information is in the ORANGE FOLDER

There are 2 different sets of instructions on how to Process a 
Provisional Voter 

Provisional Voters are voters whose voter registrations are not up to date in our data base.



Provisional Voters continued

Provisional Sign-in Sheet

These forms need to be FULLY completed before the ballot is given to the voter!!



What is RIC & P- VIV

Click on the seal below to 
hear the Secretary of the 
State Deputy Wayne Bena 
explaining RIC and P-Viv

https://vimeo.com/910583393/b3d8fe5546?share=copy


RIC & P- VIV Forms
These forms are located in the RED RIC & P-VIV Folder

When a Voter has no ID and not able to get one. 
 Voter will fill out the RIC and P-VIV forms
 Voter will NOT sign the Roster (Black Book)
 They will sign in the Provisional Roster
 Their ballot will go in the WHITE envelope
 Attach both forms to the outside of the envelope
 Envelope will go into the ballot box

When a Voter has an ID but didn’t bring it with them
 Voter will fill out the P-VIV form
 Voter will NOT sign the Roster (Black Book)
 They will sign Provisional Roster
 Their ballot will go in the WHITE envelope
 Attach the form to the outside of the envelope
 Envelope will go into the ballot box



What to do if …



Polls Close at 8:00 p.m. Closing of the Polls



Ballot Certificate & Audit Report

Do NOT include Provisional total in your Total Ballots for the page!!!



Items to go in Ballot Box before being returned 
to the Election office
 Provisional Voter Sign In Roster

 Completed Ballot Certificate & Audit Sheet



County Website and Results
casscountyne.gov



Thank you for your time.

Please take the quiz

You will be paid $20.00 for 
completing and returning your quiz
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